Approved For Release 2001WDP61-00423A000100120014-3

PHS/ID PFRSOINEL WORK DISIRIBIIEC

1L OFFICER, GSele

N

a4

Act for the Chief, TBS/LB in bis sboence.

Superviee the professiomal ond clerical members of PaS/IB by
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Apsigning priovitles on work W be asconplished and
initinting the necessary follov up to assuwre couplience.
Reviewing the work of the IS5/18 perserwmel prioe o
spproval of the Chief, TS5/LB.

Rating the employees ag to thelr periorsmace.

Providing the necesssry insbeuctions to TOS/IB

narpomel e sssare en efflclent snd woll-trgnired atalfl.
Recempending to C/T5S/1B the necd for overtime.

Tdtiete netion to provide THE hesaguarbers w:m},; alsaurha
vemtilation, light, Cloor space and btremportebicen.
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Provide shipping instrustions for ms«-m shiprnts .
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Process vouchers ggainst T
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%% in sccord with dirsotions received

Hutonl Division to the 0ffice of Ioglstits.
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